MyHunumnaibHOe OF0KETHOE 00111e00pa30BaTeILHOE YUPEIKICHHE
cpenHsis ooeoOpazoBarenbHas mkoja Ne 149
(MBOY COLII Ne 149)

COI''TACOBAHBI YTBEPXIEHbBI
[Tegarorngeckum coberom MBOY COIL Ne 149 mpukazom MBOY COII Ne 149
(mpoTokou ot 29.08.2024 Ne 1) ot 29.08.2024 Ne 143

PernamenTt pa6orsl 001ero coopannst paboTHMKOB
1. O6mme moJ10:KeHus

1.1. Hacrosmmii permameHT pa3paboTaH B COOTBETCTBUU ¢ DenepanibHBIM  3aKOHOM
ot 29.12.2012 Ne 273-®3 «0O06 obpazoBanuu B Poccmiickoit denepanun», yctaBom MBOY
COILI Ne 149.

1.2, PernaMeHT yCTaHaBIMBAEeT MOPSIOK OPraHM3AlUHM JIEITEILHOCTH OOIIEro coOpaHus
pabotarkoB MBOY COIII Ne 149 (nanee — obpa3oBareabHast OpraHU3aIus).

1.3. O6mee coOpanue pabOOTHUKOB SIBJISETCS MOCTOSHHO JACUCTBYIOIIMM KOJUIETHAIBHBIM
OpraHom ympaBjeHusi oOpa3oBaTeNbHOM opraHuzamuu. B cocrtaB o0mero codpanus
pabOTHUKOB BXOAAT PaOOTHUKH, UJISI KOTOPBIX paboTa B 00pa30BaTENbHOM OpraHU3aIMH
SIBISETCSI OCHOBHOM.

2. Opranu3anus padoTbl 001ero coopaHusi pabOTHUKOB

2.1. TlepBoe 3acemanue o0mero coopanusi pabOTHUKOB TIOCIIE €ro CO3JaHMs, a TAKKE IMePBOE
3acejaHEe HOBOTO COCTaBa o0OIIero coOpaHus pabOTHUKOB CO3BIBAETCS PYKOBOJIUTEIEM
00pa3oBaTeNbLHON OpraHu3aIliK He o3aHee 7 (cemu) pabouux JHEH Mocie co3aanus 00IIero
coOpanusi paOOTHUKOB WIM H30paHHs HOBOTO cocTaBa oOIIero coOpaHusi paOOTHUKOB,
KOTOPBIN BEJIET 3acelaHne 10 U30paHus mpeaceaaTes oomero coopanus pabOTHUKOB.

2.2. PykoBojcTBO 00mIMM coOpaHueM paOOTHHUKOB OCYIIECTBISIET Ipezcenarenb. Benenue
MIPOTOKOJIOB 001IeT0 coOpaHusi paOOTHUKOB OCYIIECTBIsIETCA cekpeTapem. lIpencenarens u
CeKpeTaph 0011ero coopanusi pabOTHUKOB BHITIOTHSIOT CBOM O0S3aHHOCTH HA OOIIECTBEHHBIX
HaJasax.

[Ipencenarens:

e OpraHU3yeT ACATEIHHOCTH OOIIETro coOOpaHus;

e HMHPOPMUPYET WICHOB OOIIEro COOpaHUsS O MPEICTOAIIEM 3aCeIaHUU B TMOPSIKE,
npexycMoTpeHHOM yctaBoM MBOY COII Ne 149 u HacTOSIIMM periiaMeHTOM;

e OpraHu3yeT NOATOTOBKY M MPOBEJICHUE 3aCEIAHMUS,

e OIpenessieT MOBECTKY 3aceIaHus;

e KOHTPOJIMPYET BBINOJIHEHNUE PELLICHUH.



2.3. 3acemanus oOmero coOpaHusi pabOTHUKOB TPOBOIATCA C MEPUOAUYHOCTHIO,
yctanoBieHHo# yctaBoM MBOY COIII Ne 149,

2.4. 3acenanus o01ero coopanus pabOTHUKOB MOTYT IIPOXOJIUTH B popMe KOH(DEpEHII-CBSI3H.

2.5. Ha 3acenanus oOmiero codpanus pabOTHUKOB MOTYT OBITh MPUTJIAICHBI TPEICTABUTEIN
yupeauTenisi, OOMIECTBEHHBIX OPraHU3alMi, OPraHOB MYHHUIIMIIAIEHOTO M TOCYAapCTBEHHOTO
ylpaBlieHUs] ¥ JApyrue juna. JIuma, mpuriameHHble Ha 3acellaHue, IMOJIb3YIOTCS MPaBOM
COBEIIATEIBHOTO T0JI0CA, MOTYT BHOCHTH TPEJIOKCHUS U 3asBJICHHS, Y4YacTBOBATh
B 00CYX/IGHUH BOIIPOCOB, HAXOSAIIMXCS B UX KOMIETCHIUH.

2.6. Pemenusi, nmpuHATBIE O0OmMM  coOpaHueM  paOOTHHUKOB B COOTBETCTBHUU
C 3aKOHOJIaTEeJILCTBOM U B IIPEJIeIax CBOMX IOJIHOMOUUI, 00s3aTeIbHbI 1715 BceX paOOTHUKOB
00pa3oBaTeNbHON OPTaHU3AIIH.

2.7. Pemienus oOmero cobpanusi pabOTHHKOB MOTYT COJEPKATh MOPYYCHHS, 00s3aTeIbHbIC
JUIS. WCIIOJTHEHUS BCEeMH pabOTHUKaMU 0Opa3oBaTEeNbHOM OpraHU3aluu W PEKOMEHIaluu
y4acTHUKaM 00pa30BaTeIbHOIO MIpoLecca.

2.8. Pemenuss oOmero coOpaHuss paOOTHHKOB  JOBOJATCS  JIO CBEACHHS  BCEX
3aMHTEPECOBAHHBIX JIMII HE MO3Hee 7 (CeMu) paboumx JHEH MOCie MPOIIE/IIEro 3ace1aHusl.

2.9. [Ilpencematens OTYHUTHIBACTCS O NESATEIBHOCTH OO0MIETO COOpaHHs paOOTHHKOB
Ha 3aceJaHuU o0I11ero coopaHusi pabOTHUKOB HE peke OJHOTO pa3a B roJl.

3. HOpﬂlIOK CO3bIBA OYEPECIAHOI0 001mero COﬁpaHI/lﬂ paﬁoTHHKOB

3.1. PemeHue o MpoOBEICHWM OYEPEAHOTO OOMIEro cOOpaHWsT PaOOTHUKOB MPHHUMACTCS
npejacenaTeneM oouero coopanus pabOTHUKOB, KOTOPBII onpesenser:

e TIPOLEAYPY NPOBEICHHUS;

e TIOBECTKY 3ace/laHMs;

e J1aTy, BpeMs U MECTO MPOBEACHHUS,

e TICPEUYCHb MATEPHAIIOB IS IPEIABAPUTEIBHOTO O3HAKOMIICHUS YICHAMH OOIIEro
coOpanusi pabOOTHUKOB, a TAK)KE MOPSAOK TAKOTO 03HAKOMIICHHS;

e TIOPAAOK I'OJIOCOBAHUA 110 BOIIpOCaM TIOBECTKHU. OTKPBITOC, TallHOE WJIH 3a049HOC,

e WHBIC BOMPOCHl, HEOOXOAMMBIE AJIsi MOJTOTOBKM MPOBEIEHUS OOIIEero coOpaHus
PaOOTHHUKOB.

[Mpencenatens  oOmiero coOpaHuss PaOOTHUKOB — COTJIACOBBIBAET  C PYKOBOJHUTEIEM
00pa3oBaTeNbHOM OpraHM3alMU JIaTy, BpPeMs M MECTO IPOBEICHUS OYEPEJHOTO 3acelaHus
ob1iero coopanust pabOTHHUKOB.

3.2. Ilpencenarens, cekperapb o0Imero cooOpanust pabOTHUKOB WJIM JIMIA, MX 3aMEHSIOIIHE,
YBEJIOMJISIIOT WICHOB 00IIIero coOpaHusi paOOTHUKOB O JlaTe, BPEMEHHU, MECTE MPOBEIACHUS U
MIOBECTKE 3acelaHus He TI03Hee ueM 3a 7 (ceMb) pabodux JHEH 10 AaThl €r0 MPOBEACHUS.

3.3. Pemienne o mpoBeIEHUN OYEPETHOTO 001Iero coopanusi pabOTHUKOB Bpy4yaeTcs YIeHaM
obmiero cobpanusi paOOTHUKOB JTUYHO WJIM HAIPABIBIETCS MOCPEACTBOM JJICKTPOHHOU WITH



WHOU CBsI3H, 00ECTICUNBAIOIICH AyTCHTUYHOCTh TIEPEIaBaeMbIX M MPUHUMACMBIX COOOIIEHUH
1 UX JOKYMEHTAIIbHOE TTOITBEPKICHUE.

3.4. JlomomHUTENBHBIE TIPEUIOKEHNS B TIOBECTKY 3acelaHusl 04epeaHOro o0mero coopanus
pabOTHHUKOB MOTYT OBITH BHECEHBI WICHAMHU 00IIET0 COOpaHus paOOTHHKOB B CPOK HE MO3/IHEE
yeM 3a 3 (Tpu) pabo4HX JHS 10 AATHI €ro MPOBEACHHS.

4. Tlopsigok co3bIBa BHEOUYEPETHOT0 00111ero codpanusi pabOTHMKOB

4.1. Co3bIB BHEOUEPETHOTO OOIIEro coOpaHus PaOOTHUKOB OCYILIECTBISETCS B CIydasX,
npeaycMoTpeHHbIX yctaBom MBOY COILI Ne 149.

4.2. TlpemnoxkeHrue O CO3bIBE BHEOUEpPEAHOro o00Imero coOpaHus paOOTHUKOB JIOKHO
COJICPIKATh:

apryMEHTHPOBAaHHOE OOOCHOBaHHE HEOOXOAMMOCTH IPOBEICHHS BHEOYEPEIHOTO
o0uiero coopanusi pabOTHHUKOB,

e MIPOEKT MOBECTKH 3aCe/aHMs;

e TIpennojiaraeMylo AaTy BHEOUEPETHOTO 00IIero coOpaHusi pabOTHHUKOB,;

e IIEpeUCHb HMHUIMATOPOB IMPOBEICHHUS BHEOYEPETHOTO  OOIIEro  coOpaHus
pabOTHHKOB.

4.3. TlpemiokeHHe 0 CO3bIBE  BHEOUEPEHAHOTO  OOmIEro  COOpaHWsl  mepemaeTcs
HETOCPEICTBEHHOT0 B KaHIIEISIPUIO 0Opa3oBaTenbHON opranusaimu He nosanee 10 (mecstu)
pabouux JHEHW 10 AaThl MPENIojgaraéMoro BHEOYEPEIHOTo 00IIero coopaHusi pabOTHUKOB,
B CIy4ae €clid WHHUIMATOPOM BHEOYEPETHOro OOIIeT0 coOpaHus PaOOTHUKOB SBIISETCS
HE TIpejicenaTens o01ero coopanusi pabOTHUKOB.

4.4. Tlpencenarens, cekpeTapb 00IIero coOpaHus paOOTHUKOB WM JIMIA, WX 3aMEHSIONINE,
YBEJIOMJISIIOT 4JICHOB 001Iero coOpaHuss paOOTHHUKOB O BHEOYEPEIHOM OOIIEeM CoOpaHuU
pabOTHUKOB MTyTE€M BPYUEHHUS UM HAMpPaBIEHUS TOCPEICTBOM DIIEKTPOHHON WM MHOM CBS3H
MPEJIOKEHUST WHHUIIMATOPOB BHEOYEPETHOTO OOIIETo COoOpaHus, a TakKe YBEIOMIICHUS
0 JIaTe, BPEMEHH, MECTe€ M TOBECTKE 3acelaHMs He mo3aHee 4eMm 3a 3 (Tpu) paboumx IHS
710 JIaThI €T0 MPOBEICHUS.

[Ipencemarens oOmero coOpaHuss pabOOTHUKOB  COTJIACOBBIBAET  C PYKOBOJUTEIEM
o0pa3oBaTeNbHON OpraHU3aluy JaTy, BpeMs M MECTO MPOBEIEHUS BHEOUYEPETHOTO OOIIETO
coOpanus pabOTHHUKOB.

4.5. ]JlomoJHUTENbHBIE TPEJIOKEHNUS B MOBECTKY 3aceJaHus BHEOYEPETHOTO OOIIero
coOpaHust paOOTHUKOB MOTYT OBITh BHECEHBI WICHAMHU 00111ero coOpaHusi paOOTHUKOB B CPOK
He mo3Hee YeM 3a 3 (Tpu) pabouuX JHs 0 JaThl €ro MPOBEICHUS.

5. JlokymeHTanus o01ero coopanusi

5.1. Bacenmanust oOmero coOpaHuss paGOTHUKOB OGOpMIIAIOTCS MpoToKonaMu. IIpoTokoin
3aceaHus 00mEero coopanus pabOTHUKOB COCTaBiIsIeTCs He mo3aHee 5 (martu) paboumnx JHEH
[ocje €ro 3aBeplieHHs] B ABYX OJK3EMIUIApax, MOIMUCHIBAEMBIX €ro mpeaceaareieM
U CeKpeTapeM.



5.2. TIpoTOKOJI COCTABISAETCSI B COOTBETCTBHH C OOIIMMHE TPEOOBAaHUSAMU JICIOIPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHON OpraHU3alluy, C YKa3aHUEM CIIEAYIOIINX CBEICHHIA:

e KOJIMYECTBO  PabOOTHHUKOB, TMPHHSABIIMX  Yy4acTHE B 3aCEJaHUH,  OTMETKa
0 COOJTI0JICHUU KBOPYMa,

e KOJIMYECTBO TOJIOCOB «3a», «IPOTHB» U «BO3IEPXKAICI» IO KAKIOMY BOIPOCY
MOBECTKH 3aCe/IaHus;

e pelieHue 001Iero coopaHusi paOOTHUKOB MO KaXKIOMY BOIIPOCY MIOBECTKHU 3aCeIaHM.

Hywmepanus npoTokosioB o61iero coOpanus pabOTHUKOB BeJETCS OT Havaia yueOHOTo roja.

5.3. B ciiywae oOHapykeHHs OIMMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO H3JIOKCHHUS (AKTOB
B IPOTOKOJIE 3aceaHus OOIIEro cCoOpaHus paOOTHUKOB YICHBI 00IIEro coopaHust paOOTHHUKOB
BIIpaBe TPeOOBAThH OT Mpeaceaarelisi ero u3MeHeHus. B cBoto ouepenp mpenceaarens 00s3aH
MPUHATH MEpPbl 110 BHECCHUIO B IMPOTOKOJ COOTBETCTBYIOIIMX HM3MECHEHUH W YTOYHCHUH,
a TaKXe clieJaTh COOTBETCTBYIOIIEE COOOIIEHNE Ha CIIEIYIOIEM 3aCeJaHuU OOIIET0 COOpaHUs
pabOTHUKOB, BHECS JaHHBIN BOIIPOC B €T0 MOBECTKY JIHS.

5.4. OpuruHainbl IPOTOKOJIOB XPAHATCS B KaHIEIIPUH 00pa30BaTeIbHON OpraHU3aIiHy.

5.5. Kmporokony mnpukiaapBaroTcs Bcsd HHG(OpMAnus ¥ MaTepualbl, a TaKkKe WHBIC
JOKYMEHTBI, Kacaroluecs PeIICHUs.
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